
 

 

Vacancy Announcement  

Driver (Female) - Zwedru  

 

Job Title:  Female Driver. 

The Driver will be responsible for  transporting IBIS staff, assets and materials safely in accordance 

with the driving laws of Liberia and IBIS policies of transportation.  

Job Duties: 

 Ensure safe driving for IBIS passengers, assets and materials and other road users. 

 Prepare requests for vehicle fuel when the level gets less than one quarter of the tank and 
ensure fuel received. is logged in the logbook 

 Keep the vehicle assigned clean at all times. 

 Ensure that the vehicle log book and waiver forms are placed within the vehicle before takeoff. 

 Ensure that vehicle log books are correctly filled and approved by staff before takeoff by making 
sure any staff on board the vehicle signs the log sheet. and that log books are reviewed by 
logistics at the end of each month or as stated in IBIS policies  

 Ensure that the vehicle movements are recorded on the vehicle movement board before leaving 
the compound  

 To immediately notify the logistician and or immediate supervisor of any accident, any technical 
failure or need for vehicle maintenance  

 Ensure that rules and regulations of the National Road Safety Rules and IBIS policies are adhered 
to strictly  

 Check that all passengers have put on their safety belts before starting the vehicle.  

 Ensure that non-IBIS staff are authorized to board IBIS vehicles, and when authorized, ensure 
that they sign a waiver, which has then to be signed by a supervisor before takeoff.  

 
Salary Range:  From $ 300.00 - $ 500.00   (three hundred to five hundred) 

 

 

Competencies   

 Qualification  

 

 Must be a high school graduate with a WAEC certificate or equivalent level of literacy 

understanding. 

 A valid driving license. 

 

Experience 

 Three (3) to five (5) years experience in driving preferably with an INGO. 

 Must be able to drive in the southeastern part of the Country and have excellent driving 

skills on bad roads. 



 

 

Application guidelines  

We look forward to receiving a motivated application letter and a detailed Curriculum Vitae 

completed in English. Please send by email to lrjobs@ibiswestafrica.com or hard copy at our 

offices: Congo Town, opposite the Nigeria House.  Please address application to the Admin/HR 

Coordinator. Please state FEMALE DRIVER on the envelope of your application or if applying by 

email in the subject line or your application will not be processed. Closing date for completed 

application is 5:00 pm on Saturday 25th April 2015. (The full Job Description can also be 

collected from the IBIS Office in Congo Town.)  

 

IBIS Considers diversity to be an advantage and we encourage everybody- irrespective of age,  

religious, sexual or ethnic affiliation- to apply for this position.  

 

More Information about IBIS can be found on: www.ibisliberia.org or www.ibis.dk 

 


