
 

VACANCY ANNOUNCEMENT 

Position  
Secretary General, Liberia Chamber of Commerce (LCC/ “The Chamber”) 

Background 
An Act of Legislature established the LCC in 1951.  It is the oldest non-profit making institution 

representing the private sector in Liberia. The LCC exists to serve its members and to promote 

Liberia’s trade, commerce and industry. It is the most recognized and respected voice of the 

business community, both locally and internationally. Members are individual businesses and 

business associations. The LCC represents the widest mix and coverage of business entities by 

economic sector, nationality and size. The LCC is also the National representative of Employers, 

under the tripartite labor structure of Government, Workers and Employers. 

 

The Chamber represents its members interest and concerns to the Liberian Government, as well 

as to other relevant authorities and institutions, by: participating in the formulation of 

government strategies and policies relevant to the economy, putting forward policy positions, 

and monitoring the development and implementation of laws and regulations. 

 

The LCC is managed by an Executive Council, which comprises a President (Chairman of the 

Council), Elected and Ex-Officio Members, and Heads of Business Associations. The Executive 

Council appoints a Secretary General, who is responsible for the general operations of the LCC. 

There currently exists a vacancy for the Secretary General position, the staffing of which is 

important for the smooth functioning of The Chamber, the delivery of excellent service to its 

members, and maximum impact from LCC representations. 

Purpose of Position 
The Secretary General superintends and is responsible for the general working of the Chamber, 

in such a way that achieves the following objectives: 

 Successful outcomes in representation of organization’s interests 

 Service excellence for its members 

 Strategic leadership for:  the Chambers institutional growth, contribution the economic 

and technical development of its member companies/institutions, and the socio-economic 

development of the community. 

 Timely and efficient communication of relevant information: economic, political, social 

and environmental 

Key Duties 

General Tasks 

 Consult and advise the President, other members of the Council and all other organs on 

important developments for the Chamber and its members. 

 Execute resolutions and mandates of the Council and provide feedback quickly. 

 Develop activities and programs to expand the membership of the Chamber. 

 Co-ordinate and organize meetings and other events 



 

 Develop and execute activities to mobilize resources for the financial sustainability of the 

Chamber 

 Enhance self and staff skills and expertise. 

Advocating 

 Observe, analyze and report relevant (town, State, Domestic and Global) political, 

economic and social events that impact the Chamber and its members. 

 Obtain fact-based information and research to advise the Chamber of significant policy 

measures. 

 Initiate, coordinate, organize and execute, in consultation with the President activities 

regarding public relations. 

 Represent the Chamber as the “Voice of the Private/Business Sector” at various forums, 

functions and events. 

Services 

 Boost existing, and develop new services. 

 Co-ordinate and cooperate with other entities in providing services to its members 

Administration 

 Ensure the recruitment of appropriately qualified Secretariat Staff; maintain high morale, 

and staff development. 

 Provide performance targets and measures for Staff. 

 Ensure that statuary and special meetings are held in keeping with the By-laws. 

 Maintain the records of the Chamber, in particular the Minutes of meetings. 

 Ensure that LCC procedures, processes and controls, are adhered to for proper financial 

control, accountability and speedy information recovery. 

Qualification Requirements – Education, Experience and Skills 

 A degree in Business Administration, Communications, Law, Economics, Technology, 

and any other relevant field 

 Minimum 5 years, in a Senior Management position or Self Employed 

 Excellent communications and organization skills 

 High business acumen 

Application Procedure 
Interested and qualified persons should submit their CVs, including references; and a cover letter 

on or before June 15th 2016, addressed as follows: 

 

 
 
 
 
 
 
 

 
Only shortlisted candidates will be contacted. 

The President 

Liberia Chamber of Commerce 

Queens Ave., Capitol Hill 

Monrovia, Liberia 

 
RE: APPLICATION SECRETARY GENERAL  


