
 

 

 
UNV VOLUNTEER  - DESCRIPTION OF ASSIGNMENT 

 

1.  UNV Assignment Title: Field Associate  

 

2.  Type of Assignment: National UNV  

 

3.  Project Title: Coordination and implementation of assistance to Ivorian refugees. 

 

4.  Duration: Six (6) Months, with possibility of extension 

 

5.  Location, Country:    Various locations including Harper, Maryland County;   

                                                   Saclepea, Nimba County; and Zwedru, Grand Gedeh       

                                                   County - Republic of Liberia. 

 

6.  Expected Starting Date: 16 April 2014 

 

7. Application deadline: 28 March 2014 

 

8.  Brief Project Description:  

 

UNHCR, in collaboration with other UN agencies, Government of Liberia, international and national 

NGOs, is implementing an integrated protection and assistance to refugees for the Ivorian Refugee case 

load. A few other old cases of refugees of Guineans and Sierra Leonean exist and assisted by the 

organization.  

 

With over 54, 000 refugees hosted in Liberia, it is important to have accurate and reliable data in order for 

UNHCR to provide the required protection and assistance for these persons of concern.    

 

UNHCR’s strategy in Liberia is based on the 1951 UNHCR’s Mandate of Coordinating the International 

Protection and Assistance to Refugees and Other person of Concern to the Organisation. UNHCR provides 

multi-sectorial assistance including protection, shelter, non-food items, camp coordination and camp 

management, health and related services including nutrition, water, sanitation, and HIV and AIDS. 

 

9. Host Agency/Host Institute:  United Nations High Commissioner for Refugees (UNHCR). 

 

10. Organizational Context:  

 

The Office of the United Nations High Commissioner for Refugees was established on December 14, 1950 

by the United Nations General Assembly. The agency is mandated to provide protection (including 

assistance) and seek durable solutions for refugees. UNHCR has also been involved in various IDP 

operations at the request of the country concerned or the UNGA/ SG. Since 2005, with the humanitarian 

reform exercise, it also is the Global Lead for the Protection, Shelter/NFIs and Camp Coordination and 

Camp Management in cases of forced displacement in complex emergencies. As a result, in most countries 

with a Humanitarian Coordinator and a complex IDP situation, UNHCR is leading the Protection Cluster. 

In addition, it has a specific mandate for the prevention and addressing situations of statelessness. 

 

The current UNHCR operation in Liberia is focused on Ivorian refugee case load. While the political crisis 

in Cote d’Ivoire has come to an end, there continues to be significant movement across the Ivorian border 

with Liberia.  More than 50% of the refugees are women and girls and 59% of the total refugee population 

is under 18 years old. Most adult women refugees have fled with their children and many constitute single 

headed households. President Alassane Outtara’s government has called on refugees to return home, but 

the government struggles to control outbreaks of violence in the west and many refugees remain reluctant 

to return out of fear of retribution or continued fighting. The majority of the refugees are residing in camps 

namely Bahn Camp in Nimba; , PTP camp in Grand Gedeh; and Little Wlebo in Maryland, South east of 



 

 

Liberia. The UNHCR and the GoL are engaged in care and maintenance and provision of basic support 

services including repatriation, skills training and livelihood projects in the camps. 

 

With further improvement in Socio-economic and political situation in Cote d’Ivoire, The GoL, 

Government of Cote d’Ivoire and the UNHCR have established and signed a tripartite agreement to pave 

way for return of refugees. UNHCR has been facilitating returns of Ivorian refugees since the beginning of 

2012 and that has become one of the major priorities of the operation. 

 

11.  Description of tasks: 

 

Under the direct supervision of the supervision of the Field Officer, Protection or a designated official, and 

the overall supervision of the Head of Sub-Office, the UNV will be responsible for the following activities: 

 

 Plan, co-ordinate and monitor all camp management activities and produce reports. 

 Monitor the situation in the area of responsibility, collect data and other information relevant to 

UNHCR and report to the supervisor accordingly. 

 Monitor the implementation of UNHCR programme including the delivery of all assistance items 

and monitoring of infrastructure. 

 Undertake regular visits to various sites in order to assess needs of persons of concern, with 

particular attention to vulnerable groups.  

 Keep regular contacts with local authorities and implementing partners as requested by supervisor. 

 Act as interpreter when required. 

 Contribute to the preparation of status and progress reports by providing info, preparing tables, etc. 

 Assist in administrative tasks as required such as preparation of reports and meeting authorized 

personnel and assisting them during field missions. 

 Inform and act on the reports received on persons of concern within the refugee community or 

from the local authorities. 

 In coordination with implementing partners, assist in the reception, registration and provision of 

assistance to persons of concern to UNHCR. 

 Undertake other relevant duties as required. 

 

Promotion of the UN Volunteer Programme mandate
1
 

UN Volunteers are expected to integrate the UN Volunteers Programme mandate within their assignment 

as well as promote voluntary action through engagement with communities (urban & rural) during the 

course of their work. As such UN Volunteers should dedicate a proportion of their working week to the 

following in support of and in synergy with their primary role: 

 

 Strengthen knowledge and understanding of the influence of voluntary action by the  communities 

serviced directly or indirectly by UNHCR by doing  the following;  

 

o research of the subject matter,  

o develop knowledge of related non-profit community based organizations and promote 

major issues of these organizations through voluntary actions that will influence 

development and peace-building initiatives. 

o undertake awareness-raising (promotion) activities in communities that will  increase 

knowledge of issues of interest to UNHCR and UNV mandate  

o encourage communities to volunteer thoughts and actions to the development of their 

communities on the basis of core child protection issues of concern.   

 Build relationships with a wide range (private/public) of Community Based Organizations, 

(CBO’s) Civil Society Organizations (CSO’s) - to support and/or participate in community driven 

voluntary activities and assist them to tell their stories to the World Volunteer Web site; 

                                            
1
 The United Nations Volunteers (UNV) programme was created by the General Assembly (GA) in 1970 through GA resolution 26/59. Since then, UNV’s mandate has 

been expanded by GA resolution 31/131 in 1976, GA resolution 56/38 in 2001 and others in the follow-up to the International Year of Volunteers in 2001. 

http://www.unv.org/fileadmin/docdb/pdf/2007/NR034924.pdf
http://www.unv.org/fileadmin/docdb/pdf/2007/NR030314.pdf
http://www.unv.org/fileadmin/docdb/pdf/2007/N0147881.pdf


 

 

 Encourage, mobilize and support co-workers and fellow UN Volunteers to better understand the 

connections between UNHCR mandate and volunteerism; 

 Monitor on a continual basis the impact of integrating issues, activities and voluntary action at the 

community level; 

 Contribute to articles/write-ups on the peace-building and development process and experiences 

from the above outlined activities and submit them to UNV publications/websites, newsletters, 

press releases, etc.; 

 Promote and/or advise CSO’s and Citizens groups in the use of OV (online volunteering), and 

encourage relevant - groups to use OV whenever – technically possible. 

 Encouraging, mobilising and supporting co-workers, fellow UN Volunteers to better understand 

the connections between the UNV programme’s engagement within UNHCR and volunteerism;  

 Discussing with supervisors on how volunteerism for peace and development can be mainstreamed 

through the assignment and integrate activities that promote volunteerism for peace and 

development into work plan; 

 Assisting with the UNV ‘buddy programme” for newly-arrived UN Volunteers. 

 

12.  Results/Expected Output: 

 

 Camp management activities planned, co-ordinated and monitored and reports.produced  

 Area of responsibility monitored, data and other information relevant to UNHCR collected and 

reported to the supervisor as arequired.  

 Implementation of UNHCR programme including delivery of all assistance items and 

infrastructure monitored.  

 Assessment visits to various sites regularly undertaken.   

 Contacts with local authorities and implementing partners as enhanced and maintained  

 A final statement of achievements towards volunteerism for development during the assignment, 

such as reporting on the number of volunteers mobilized, activities participated in and capacities 

developed.  

 

13.  Qualifications/Requirements: 

 

 Completion of the Secondary Education with post-secondary training/certificate in Business 

Administration, Law, Political Science or related field. 

 Minimum 6 years of previous job experience relevant to the function. 

 Computer skills. 

 Excellent knowledge of English and working knowledge of another relevant UN language or local 

language.  

 Please forward hard copy applications to:  

 

Deputy Resident Representative (Operations)  

Attention: UNV Section  

United Nations Development Programme  

Simpson Building, Mamba Point  

Monrovia, Liberia 

  

Or  

Kindly apply online at the following websites: http://jobs.lr.undp.org . At this site, you will be 

required to complete the online application form and also upload your CV to complete the process. 

Please do not forget to sign your cover page as unsigned applications will not be processed and 

note that applications received after the closing date will not be considered. Only short-listed 

candidates will be contacted. 

 

http://jobs.lr.undp.org/

