
 

 

REQUEST FOR APPLICATIONS 

Accountants and Finance Manager 

March 20, 2015 

ABOUT LAST MILE HEALTH 

Founded by survivors of Liberia’s civil war, Last Mile Health (LMH) is committed to saving lives in the world’s most remote 

villages. Working in remote jungle communities cut off from even basic life-saving health services, LMH is building a health 

system that reaches everyone—by bringing health care to villagers’ doorsteps.  We train community members to be health 

practitioners for their villages and then we connect them with rural health clinics to offer every person access to the care they 

deserve. These Frontline Health Workers are able to prevent, diagnose, and treat the top ten most life-threatening health 

conditions. 

Over the past six months, a historic outbreak of the Ebola virus has devastated Liberia and has tragically demonstrated that 

weak, inequitable health systems leave everybody vulnerable. To match a historic crisis with a historic response, LMH is 

partnering with Boston-based, Partners in Health (PIH) to launch a significant expansion of LMH’s model, integrated with a 

package of Ebola treatment and hospital strengthening efforts led by PIH. The goal of this project is to deploy a 

comprehensive health system—from life-saving essential primary care services in remote communities all the way to strong 

inpatient Ebola and tertiary care in regional hospitals—for approximately 150,000 rural Liberians, and to work with the 

Liberian government to sustain that system and expand it to the rest of the country over the coming years. 

 

Accountants (4) 

GENERAL POSITION SUMMARY: 

Responsibilities include, but are not limited to, general ledger accountability, and financial reporting, as well as financial 

profitability analysis and other special projects as assigned. Assist in the preparation and distribution of financial statements. 

Ensure that all deliverables comply with regulatory guidance and professional standards. Provide assistance to Finance 

Manager with external audit. Provides financial information to management by researching and analyzing accounting data; 

preparing reports. 

 

ESSENTIAL JOB FUNCTIONS:  

Accounting 

 Perform accounting functions as assigned including, but not limited to book keeping, Preparing asset, liability, and 

capital account entries by compiling and analyzing account information. 

 Document financial transactions by entering account information, budget codes and grant codes 

 Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and 

other reports. 

 Reconciles financial discrepancies by collecting and analyzing account information. 

 Secures financial information by completing data base backups on a regular schedule 

 Maintains financial security by following internal controls. 
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 Prepares payments by verifying documentation, and requesting disbursements. 

 Answers accounting procedure questions by researching and interpreting accounting policy and regulations 

Reporting & Analysis: 

 Assists in preparation of monthly management report and accompanying schedules, worksheets and narratives, 

including “Budget vs. Actual” variance reports. Assist in providing follow-up and documentation of significant 

variances. 

 Assist with completion of the quarterly and annual regulatory filings; preparation of assigned Quarterly and Annual 

Statutory Statement pages/schedules. 

Audits & Examinations: 

 Complete requested materials for internal and external audit.  

 Assist in preparing assigned schedules for the annual and interim audit. 

Systems: 

 Assist with testing and receive final approval for system reports required for management, financial reporting and 

general ledger reconciliations. 

 Ensure all vouchers are accurate, photocopied and contain adequate back up documentation. 

 Ensure checks are issued as soon as the transactions are entered into Quick books accounting software 

Banking/Cash: 

 Collect monthly bank statements from the bank. 

 Coordinate and resolve various issues with bank such as cleared check differences, bank fee anomalies, targeted balance 

calculations and enhancements to online services. 

 Bank liaison 

 Ensure safe custody of an adequate petty cash float, to be issued in accordance with LMH policies and procedures; 

Other: 

 Manage payroll on a monthly basis and update the general ledger in accordance to LMH’s labor distribution policies  

 Conform with and abide by all regulatory guidance and internal policies & procedures. 

 Document policies, procedures and workflow for assigned areas of responsibility. 

 Must be willing to travel to the field and work with County Health Teams as needed 

 Contribute to department and organization special projects as assigned. 

REQUIRED/PREFERRED QUALIFICATIONS 

 Thorough understanding of Generally Accepted Accounting Principles (GAAP). Knowledge of Statutory accounting      

principles. 

 Strong analytical and accounting skills. 



 Intermediate to advanced experience with MS Word, MS Excel, MS Outlook and FRx or similar programs. 

 Intermediate to advanced knowledge of major accounting software packages for both general ledger and statutory 

accounting. 

 Must be able to effectively handle multiple projects simultaneously in a deadline driven environment. 

 Excellent verbal, written communication and interpersonal skills. 

 Experience with cash reconciliation processes 

 Experience with grant accounting and reporting 

 Ability to work independently and as part of a team and take on new tasks with high level of difficulty. 

 Attention to detail. 

EDUCATION/EXPERIENCE: 

 Bachelors of Science in Accounting or equivalent from an accredited university. 

 Three years progressively responsible experience in accounting, non- profit accounting experience preferred. 

 Knowledge of Quickbooks is a plus. 

 Above all, this position requires excellent leadership skills. The successful candidate will need to be able to support   

and motivate a large and culturally diverse team, embodying LMH’s values of Service, Science, Courage, and Love. In 

reviewing applicants we will be seeking a demonstrated record of assuming significant professional responsibility and 

delivering on complex organizational goals with integrity and grace. 

REPORTING RELATIONSHIPS: 

Reports directly to: Finance Manager 

Works directly with:   Controller and Director of Finance HR Manager, Admin team 

Location: We are looking to fill this position for each of our sites in Zwedru, Ziah Town, Cestos City and Monrovia  

 

Finance Manager (1) 

GENERAL POSITION SUMMARY: 

Finance manager plays a significant role in financial data quality assurance, financial management, assisting in the 

budgeting, internal and external audits. He/She is responsible for accounting and producing financial reports and cash flow 

statements. Finance manager works closely with the Controller and the Director of Finance to assist in the development of all 

LMH Liberia's financial, accounting policies, procedures, and practices. He/She will support Director of Finance, Director of 

Budgeting and Reporting in budgeting, donor financial reporting and implementation of financial strategies and systems. 

Finance Manager will ensure that accountant is properly executing accounting tasks and administrative responsibilities. The 

ideal candidate  is familiar with the international non-profit landscape and exhibit excellent problem solving and critical 

analysis skills; and be adept with Quickbooks, with significant experience using it in a non-profit setting. 

 

ESSENTIAL JOB FUNCTIONS:  

 Oversee all financial  responsibilities  including bookkeeping, accounts receivable and payable, and monthly bank 

reconciliation; and ensuring correct and timely submission of all monthly financial files to Controller and Director of 

Finance ; 



 Assist in the budgeting, re-forecasting and donor financial reporting functions of the organization. This includes assisting 

the annual budgeting process as well as regular financial reporting and analysis for the country team; 

 Support the programs team by understanding their budgets and funding requirements and communicating regular 

financial reports to them. 

 Manage cash flow and forecasts and ensure that the country office, its partners and vendors receive funds in a timely 

manner; 

 Supervise accountants and the Cross-site Finance Officer in managing site-specific needs, cash disbursements, record 

documentation and reporting 

 Support the Controller and the Director of Finance by assessing current accounting and reporting systems, as well as 

providing recommendation for financial strategies and systems.  

 Assist Director of Finance in developing effective fiscal policies, systems and procedures for financial management, 

reporting and auditing. Ensuring all finance policies and procedures are documented, communicated and reflects 

current practices; 

 Support Finance team in ensuring compliance with international generally accepted accounting principles and US 

federal regulation requirements, in addition to ensuring local compliance where it differs with US federal regulations 

requirements and specific donor requirements; 

 Oversee all aspects of procurement including the negotiation of all contracts with vendors, purchase of all major assets, 

and monitoring all fixed asset within the organization; 

 Identify areas for performance improvement and increased efficiency, including processes and systems. Implement 

changes where appropriate; 

 Provide oversight on other activities including, but not limited to, reviewing payroll, online banking, releasing wire 

transfers, and negotiating vendor and bank relationships; 

 

Qualifications: 

 Bachelor's degree in Accounting or Finance, with advanced degree or CPA strongly preferred. A Master's degree in 

Administration and Management is an advantage; 

 Minimum 3 years professional experience in accounting 

 Proven in-depth knowledge of QuickBooks and Excel, preferably in a non-profit setting; 

 International NGO management experience preferred; 

 Strong problem solving and critical reasoning skills; 

 Proven ability to lead and manage a team, with at least three years supervisory experience; 

 Excellent interpersonal and organizational skills with strong attention to detail and time management; 

 Ability to travel to the field and work with County Health Teams as needed 

 Dynamic and entrepreneurial work ethic and proven record of integrity in working in finance 

 Strong analytical and managerial skills with the highest standards of ethics and integrity; 

 Sound commercial acumen, analytical with the ability to interpret data/statistics; 

 Nurture a culture of excellence and the ability to act with urgency; 

 Future orientated, strategic thinker; 

 Experience managing a complex and diverse workload, with the ability to work toward tight deadlines; 

 Ability to build a small, proactive team; motivating staff; and working collaboratively with colleagues to provide support 

and advice as necessary. 

 

Above all, this position requires excellent leadership skills. The successful candidate will need to be able to support and 

motivate a large and culturally diverse team, embodying LMH’s values of Service, Science, Courage, and Love. In 

reviewing applicants we will be seeking a demonstrated record of assuming significant professional responsibility and 

delivering on complex organizational goals with integrity and grace. 



REPORTING RELATIONSHIPS: 

Reports directly to: Controller / Director of Finance 

Works directly with:  Cross-Site Finance Officer, Accountants, HR Manager, Project Officers/manager  

Location: Monrovia and Zwedru, Grand Gedeh with frequent visits to other LMH sites in Grand Gedeh and Rivercess 

  

COMMITMENT:   Indefinite contract  

 

COMPENSATION:  Salary commensurate with experience 

 

HOW TO APPLY: Please submit a resume, letter of interest, and three professional references hrliberia@lastmilehealth.org. 

Applications accepted until April 15, 2015. Hard copies may be dropped off at LMH’s offices in Monrovia, Zwedru (Grand 

Gedeh County) or Cestos City (Rivercess County) 
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