
 
 
 
 
 
 
 
 

Who We Are: 

 

1. Background 
 
medica Liberia (mL) formerly medica mondiale Liberia is a non-governmental women’s right 
organization working in Liberia. Our Organization offers support to women and girls who have 
been affected by sexual gender based violence (SGBV). Since 2006, medica Liberia has been 
implementing programs for women and girls in Liberia’s South-eastern parts and recently 
extended its coverage to Montserrado and Margibi Counties. In this regard, mL is looking for a 
 
Finance Consultant.  

Reports to: Head of Finance 

 
 

2. Terms of Reference:  
 

 Extract a corrected trial balance if necessary 
 

    Redesign a new chart of accounts inherent to the nature of the organization. 
 

 Ensure that the proposed chart of account can deal with budget structure 
fixed assets & payroll cost analysis etc. 


 Ensure that the proposed design can easily be adaptive to changes in 

management policies. 


 Implement a comprehensive access control policy ensuring secured access 
to information. 


 Design various source documents covering procurement procedures as well 


 Design an access control to preserve data integrity based on various 

duties segregation in the accounts section. 


 Ensure that chart of account designed is compatible with budget 
reporting formats. 


 Implement the above using QuickBooks accounting software as 

implementation technology. 


 Train relevant on the utilization of the software and ensuring that trainees 
are proficient in applying knowledge acquired. 



3.  Commencement and Duration:  
The financial consultation will begin 4

th
  week of  November 2017. 

 

 

4.  Method of Payment: Budget and Resources Required:  
The total consultancy fees will be according to the consultant budget proposal and as agreed 
between medica Liberia and the consultant and is liable to pay government tax (es). The payment 
will be made in accordance to mL financial procedures and guidelines. 

 
5.  Qualifications/ Experience: 

The Consultant/firm should have the following qualifications: 
 
 Have at least five (5) years working experience in financial management and accounting 

work in an NGO or a large organization. 

 Have experience in financial software application 
 
 

 

Closing date of this posting: Nov. 20, 2017 

 
How to Apply: Please email your application (CV, cover letter and references, as well as 
consultancy fee ) to:  caroline.bowah@medicaliberia.org and copy:  recruit@medicaliberia.org. 

 

Only shortlisted candidates will be contacted. 

 

Liberian firms are encouraged to apply. 
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