
 

 

Employment Opportunities 
   

SUMMARY: 
 

ACDI/VOCA is currently seeking candidates for several positions under the USAID-funded Forest 

Incomes for Environmental Sustainability (FIFES) project in Liberia. FIFES is designed to provide 

broad support to biodiversity conservation and equitable economic growth in Liberia. The goal of 

the activity is to develop key rural farmers and forest-dependent communities that combat drivers 

of deforestation and biodiversity loss.  The project is expected to continue from 2015 to 2020. 

Candidates are sought for the following positions: 

 

Director, Finance & Administration is accountable for the overall financial and administrative 

management of FIFES. Directs and oversees all finance, grants management, IT, human resources 

and administrative aspects of a large project. 
 

Qualifications: 

 Master’s degree in finance or accounting from an accredited institution. ACCA, ICSA, CIMA 

CPA or other recognized professional qualification preferred.   

 Minimum of ten (10) years of experience in financial management including three (3) years of 

experience at a senior level, preferably working with an international NGO. Minimum of three 

(3) years managing a diverse team. Previous experience with managing HR and IT practices a 

plus.  

 Equivalent combination of education and experience. 

 

Operations Manager provides managerial, logistical, and administrative support required for the 

fulfillment of deliverables including management of general services/facilities and logistics for the 

project. Also ensures compliance with all relevant regulations. 
 

Qualifications: 

 Bachelor’s degree in business administration, management, or related field.  

 Minimum of eight (8) years of progressive work experience in office management, administration, 

procurement and/or facilities management or equivalent including minimum of two (2) years 

of supervising staff and minimum of two (2) years of experience working on USAID-funded 

contracts with experience in USAID regulations, policies and reporting requirements. 

 Equivalent combination of education and experience. 

 

Chief Accountant responsible for financial accounting and compliance for the project. Monitors 

program expenditures, budgets, and burn rates; accounts for day-to-day program operating 

expenditures, financial and accounting transactions and bank accounts; ensures regional 

accountants complete documentation correctly and in a timely manner; and helps review contract 

and grant budgets and related financial reports and documentation. 

 

Qualifications: 

 Degree in accounting from an accredited institution. ACCA, ICSA, CIMA, CPA or other 

recognized professional qualification.   



 Minimum seven (7) years of experience in financial management, preferably in large 

international non-governmental organizations tracking multi-year, multi-million dollar 

USAID program budgets. Experience with donor project procedures, policies and compliance 

requirements including audits preferred.  

 Equivalent combination of education and experience. 

 

Senior Human Resources Manager guides and manages the overall provision of Human 

Resources services for project staff, ensuring compliance with labor law and ACDI/VOCA policies 

and procedures. Develops processes and metrics that support the achievement of the project's 

business goals and assists and advises managers and employees on Human Resources issues.  

 

Qualifications: 

 University degree in Human Resources Management or related field. Advanced degree 

preferred. 

 Minimum of ten (10) years of experience in human resources in progressively more responsible 

roles, a minimum of five (5) years of which are at a management level.  

 Experience with an international NGO preferred.  

 An equivalent combination of education and experience will be considered. 

 

Senior Driver/Logistics provides safe, reliable, and efficient transportation for project staff and 

commodities to and from their destinations. Oversees drivers; maintains and communicates vehicle 

and driver assignments and records; provides maintenance and care to all FIFES project vehicles 

and helps drivers in maintaining the wellbeing of vehicles.   

 

Qualifications: 

 Primary school. Valid driver’s license and clean driving history required. Secondary 

school/baccalaureate preferred. Certificate in defensive driving and knowledge of first aid are 

an added advantage. 

 Minimum of ten years of similar experience, preferably with an international organization. 

Experience scheduling cars, drivers, and maintenance. 

 Equivalent combination of education and experience. 

 

M&E Manager manages monitoring and evaluation of the project and its M&E staff. Responsible 

for the collection, input, analysis, and dissemination of accurate data in order to monitor and 

evaluate the impact of the project’s activities on its beneficiaries. Guides the technical direction of 

the M&E approach and strategy and is responsible for all communication and reporting needs for the 

program. 

 

Qualifications: 

 Bachelor’s degree in economics, statistics, social sciences, international development, 

sociology, or related field.  Master’s or other advanced degrees preferred. 

 Minimum of five years of experience in M&E management and reporting in the international 

development arena including successful report and document writing and process planning.  

Experience with project evaluations, change management, and in design and facilitation of 

short- and long-term training programs.  

 Equivalent combination of education and experience 



 

Database/GIS Specialist maintains the project database for the capture, management and analysis 

of monitoring and evaluation (M&E) data for the project. Responsible for the database/GIS 

administration and timely data capture on field activities. Provides analysis and visualization of 

data to project managers to support decision-making and reporting requirements. 

 

Qualifications: 

 Bachelor’s degree in economics, statistics, social sciences, international development, 

sociology, or related field.  Master’s or other advanced degree preferred. 

 Minimum of five years of experience with data management and analysis responsibilities, 

preferably in international development projects, particularly USAID-funded projects. 

 Equivalent combination of education and experience. 

 Knowledge and experience using GIS software such as ArcGIS or QGIS. 

 

Agribusiness Development Advisor - Identifies, designs, and develops activities to support value 

chains identified as key to the program. Analyzes and strengthens value chains, provides 

agribusiness advice to producer organizations, community forest groups and small businesses, and 

establishes private sector market linkages.  

 

Qualifications: 

 Advanced (graduate) degree in agriculture, agricultural economics or related field 

 Minimum of seven years of progressively responsible experience in production, post-harvest 

handling and marketing, working on complex projects with national-level stakeholders, 

private sector organizations and nongovernmental organizations. Previous experience 

working with the private sector, producer organizations and smallholder farmers along the 

agricultural value chain for an international NGO preferred.  

 Demonstrated knowledge of the latest developments in advancing good/best practices in 

value chain development and USAID’s value chain approach. 

 Equivalent combination of education and experience. 

 

Deadline for submission of application: 8 DECEMBER 2015 

Interested Applicants can apply by submitting soft copies of Resume/CV to:   

 

FIFESHR@gmail.com. No Hard Copies will be accepted. 

 

Please include the title of the job for which you are applying in the subject line of your 

submission. Failure to place the title in the subject line will disqualify your application. 

No phone calls please. Only those eligible for an interview will be contacted. 

 

Women and minorities are encouraged to apply. 

ACDI/VOCA will never request payment from candidates in the recruitment process. 
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