
 
 
Title:    Youth Microfinance Officer 
Location: Monrovia, Liberia  
 
About EDC 
EDC is a global nonprofit organization that designs, delivers and evaluates innovative programs to 
address some of the world’s most urgent challenges in education, health, and economic opportunity. 
Working with public sector and private partners, we harness the power of people and systems to 
improve education, health promotion and care, workforce preparation, communications technologies, 
and civic engagement.  Founded in 1958, EDC’s headquarters are located in Newton MA, USA.  We also 
have offices in New York City and Washington, DC, USA.  EDC implements projects in over 35 countries.   
 
Project Description 
The USAID funded Advancing Youth Project is a five year project to provide basic education, social and 
leadership development, and improved livelihoods to out of school youth, ages 13 – 35 in five counties 
of Liberia.  The project seeks to help Liberian young people develop the basic literacy, numeracy, 
workforce readiness and life skills necessary to progress academically, obtain skills training, find jobs, or 
create their own employment, as well maintain healthy lifestyles and participate in their communities.    
 
Summary:  EDC has been working to implement Alternative Basic Education programs in 6 Counties 
(Montserrado, Bong, Lofa, Margibi, Nimba and Grand Bassa).  As a part of an integrated approach youth 
are exposed to leadership, livelihoods and learning opportunities. Youth enrolled in the project are 
predominantly self-employed in the informal economy, and while wishing to better establish and or 
maintain their businesses are hampered by lack of access to financial services, such as to microfinance 
institutions. The Youth Microfinance Officer will support efforts to broaden options for youth enrolled 
directly in the program or through our sub-grantees for access to finance (including financial services) as 
a part of the integrated approach to ABE. The Youth Microfinance Officer will liaise with governmental 
and non-governmental financial institutions to identify sources of funds that are accessible to youth and 
determine the most effective ways that this information can be shared with youth and or sub-grantees. 
The position will also be responsible for developing/strengthening existing strategies as well as ABE 
training materials and resources that can be used in this process. The person in this position is expected 
to communicate clearly and courteously; to develop and maintain positive relationships with clients, 
consultants, collaborators, co-workers, field sites, and funders; and to work respectfully with EDC 
colleagues.  The job requires adherence to EDC policies & procedures. 
 
Essential functions include: 
 

 Ensure  quality control of activities to support access to finance  (knowledge and skills) activities 
being undertaken by youth; 

 Work with the Teaching and Learning team to identify, source and customize or adapt 
supplementary instructional materials (print and non-print) on good financial behavior, access to 
finance and entrepreneurship; this can include modifying existing materials for youth within the 
project; 

 Identify problem areas for youth access to financial services and collaborate with Technical Teams 
and other project staff as relevant to find strategies to address any arising issues; 



 Provide technical assistance and support to field teams, facilitators, interns and volunteers assigned 
to Advancing Youth sites in planning their work, supervision and guiding their efforts around VSLAs 
and other finance and or saving activities. This should include developing strategies for providing on-
going and contextualized support, as per the changing needs and skills of  youth enrolled in the 
program; 

 Develop training sessions for youth on accessing and managing finance and group enterprise 
development that can be delivered in-class and/or through mentorship sessions ; 

 Plan, monitor and support logistics and ensure quality control of Village Savings and Loans activities, 
in project and partner sites; 

 Lead  in identifying partners for the mobilization, formation and training of VSLAs; 

 Liaise with banks and other microfinance lenders to determine options for youth in accessing funds 
and or resources; 

 Coordinate with other Advancing Youth Project county based staff and relevant Ministry of 
Education (MOE) officials; Ministry of Commerce and Central Bank officials, other project partners 
and communities, as well as learners and facilitators. This includes liaising with donors, technical 
assistance organizations, national, regional and international extension organizations and networks 
on initiatives and activities to improve advisory services to youth to support youth access to finance; 

 Provide technical support to ABE partners addressing access to finance within their program 
activities, including quality control of process and materials used; 

 Monitor technical progress on activities related to access to finance through site visits, identify 
hindrances to achieving planned activities and propose solutions for addressing the challenges; 

 Participate in any technical  assessments, research and or evaluations; 

 Coordinate with  Technical and Field Teams to support and build the capacity of county-based staff 
and  proactively strengthen learners perceptions of the link between literacy, income and business 
success; 

 Collate weekly, monthly, quarterly and ad-hoc reports and provide information for project quarterly, 
annual and final reports; 

 Work collaboratively with the Learning Agenda Manager to document and respond to Learning 
Agenda issues; 

 Perform any other duties as designated by the supervisor. 
 

Qualifications and Requirements 

 A degree / Diploma / Certificate in Training, adult education, microfinance, urban and rural 
development, business administration, economics, agricultural economics, or development 
administration. 

 Minimum of 2 years of work experience in a similar capacity with international donor-assisted 
programs working in livelihoods/employment programming with a focus on youth; individuals with 
management experience are strongly encouraged to apply. 

 Experience in working directly with and training youth and/or business/career development related 
training topics e.g. food security, livelihoods support, agri-business or youth and livelihoods- related 
fields. 

 Ability to train, coach and mentor partners.  

 Ability to verbally communicate in an engaging manner and write clearly and concisely. 

 Experience as an engaging and effective trainer. 

 Proactive and creative, get-the-job-done spirit. 



 Ability to work hands-on, independently, and within team under pressure and in difficult work 
environment. 

 Excellent written English and ability to write reports. 

 Willingness to frequently travel to Liberian counties covered by the project.  

Reporting and Organizational Relationships: 

This position is located in Monrovia, Liberia and reports to the Technical Team Lead, Livelihoods. This 
position will maintain close communication relationships with other technical teams. 

Application Details: 

 Applications for this position should be sent via electronic mail to Tetee Smith at  
liberiajobs@edc.org 

 Applications should include a cover letter of no more than 1 page stating why they wish to apply 
for the job and why they possess the necessary skills, experience and qualifications.  

 Applicants should include a CV of no more than 4 pages with the contact information of three 
references as well as contact information for all supervisors for the past five years.  

 Applicants may be tested on their communication and writing skills and other skills as required for 
the position.   

EDC is committed to diversity in the workplace.   EDC offers a supportive work environment. EDC is 
committed to diversity in the workplace.   EDC offers a supportive work environment, competitive 
salary and an excellent benefits package. 

Please submit your CV by Friday, December 19, 2014 

 


