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“In the past century FFI has consistently 

saved species from extinction and 

protected habitats from destruction.  

Their solutions have always been 

practical, efficient and sustainable in 

local circumstances.” 

 

Sir David Attenborough,  

FFI Vice-president 

  Innovative conservation since 1903 



FAUNA & FLORA INTERNATIONAL 
 

Fauna & Flora International (FFI) protects threatened species and ecosystems worldwide, 

choosing solutions that are sustainable, based on sound science and take account of human 

needs. Operating in more than 40 countries worldwide, mainly in the developing world, FFI 

saves species from extinction and habitats from destruction, whilst improving the livelihoods 

of local people. Founded in 1903, FFI is the world’s longest established international 

conservation body and a registered charity. 

 

AFRICA PROGRAMME 
 

Working closely with local partners, FFI’s Africa Programme currently operates in 14 

countries in West, Central, East and Southern Africa, and is implementing a range of 

projects focused on species and habitat conservation, biodiversity planning, protected area 

management, institutional development and capacity building, sustainable use and 

community-focused wildlife management initiatives.  

 

Liberia is home to large sections of Upper Guinean Forest rich in endemic and rare species. 

Diana monkeys, chimpanzees and other endangered species rely on this forest for their 

survival. Sadly, it is at risk from extreme and immediate threats, such as slash-and-burn 

agricultural expansion, mining and poaching. Liberia has been central to FFI’s West Africa 

programme since 1997 throughout recovery from years of conflict. Communities that were 

slowly returning to their ancestral lands now also need to cope with the further challenges 

presented by the biggest outbreak of Ebola HV to date.  FFI is helping them to secure 

sustainable livelihoods that work in harmony with biodiversity conservation.  

 

The country’s forests are a hugely important asset to its people and need to be protected to 

ensure the long-term success of the country. Liberia is at a crucial stage in its development 

and it needs all the support it can get. FFI is committed to giving that vital assistance.  

 
THE OPPORTUNITY 
 

FFI is seeking a Country Manager who, as part of a small team, will provide support to the 

FDA (Forestry Development Authority) and FFI’s other local partners in Liberia. This person 

will have responsibility for the development, implementation and delivery of FFI’s programme 

of projects in Liberia. We are looking for a highly experienced and motivated individual with 

strong operational experience in programme management and reporting, logistics, staff 

training and mentoring, institutional strengthening and effective incorporation of local 

communities in programme activities. 

 

 
TERMS AND CONDITIONS 
 

Start Date:  As soon as possible   

 
End Date:  One year fixed-term contract, with significant potential to 

extend, subject to business need and funding availability 



Probation Period:   Four months 

 

Gross Salary per Annum:  Commensurate with skills and experience 

 

Location:  The position is based in Monrovia, Liberia 

 

Benefits:    25 working days annual leave entitlement  

plus national public holidays observed in Liberia 

 

Hours of Work:  This is a full-time position from Monday to Friday working from 

8:30 am to 5:30 pm although this may vary depending on the 

requirements of the job in the field.  

 

 
JOB DESCRIPTION 
 

Job Title:   Country Manager, Liberia 

 

Reporting to:  Programme Manager, Liberia (UK) 

 

Key Relationships:   

 

Internal  

 The Country Manager will work in close collaboration with FFI Liberia in-country staff, 

including: 

 Finance and Administrative Officer 

 Project Managers  

 Field-Based Staff  

 Office Support Staff 

 

 In addition, the Country Manager will work closely with the following FFI Africa team 

members based in the UK: 

 Programme Manager, Liberia 

 Programme Manager, West Africa  

 Regional Director, Africa 

 REDD Projects Adviser, Environmental Markets 

 Finance team  

 

External 

The Country Manager will routinely liaise with identified district local governments, 

community-based organisations, civil society organisations, protected areas managers, 

partner organisations and institutions, and the private sector, representing the values and 

interests of FFI at all times. 

 

Main responsibilities: 

 

Under the immediate supervision of the Programme Manager, Liberia, the Country Manager, 

Liberia will: 



 Lead and manage the local team in Liberia to ensure efficient, effective development and 

delivery of FFI’s programme in Liberia 

 Develop programme strategies and plans in collaboration with the Programme Manager, 

Liberia,  Regional Director, Africa and Programme Manager, West Africa   

 Develop, support and oversee critical institutional relationships through which FFI Liberia 

can achieve conservation impacts in line with agreed strategic plans 

 Identify and develop opportunities to raise funds for projects  with existing and new in-

country partner organisations in line with agreed strategic plans, and in collaboration with the 

Programme Manager, Liberia 

 Provide technical advice and support to staff and partners, in line with and acting as a 

conduit for FFI’s institutional experience and expertise 

 Maximise sharing of good practice between and within FFI, its partner organisations, and 

FFI’s wider internal and external international networks, in conjunction with other FFI Africa 

staff 

 Work with the Programme Manager, Liberia to ensure that FFI Liberia is well positioned, 

locally respected and valued by relevant authorities and development actors 

 Strengthen internal systems and approaches that enable FFI Liberia to maintain a small, 

cost-effective team that supports a diverse network of partner organisations 

 With input from the Liberia office accountant and oversight from the Programme Manager, 

Liberia, manage the FFI Liberia in-country budget, to ensure efficient management of FFI 

Liberia finances and that accurate, timely management information is reported to the UK 

 

Specific Duties    

 

Management and Technical Oversight 

 With support and oversight from the Programme Manager, Liberia, proactively lead 

development of FFI Liberia’s portfolio of projects  

 Nurture and develop FFI’s network of in-country project collaborators, partners, donors and 

supporters through appropriate face-to-face communication and liaison 

 Assume responsibility for decisions within the level of discretion of a Country Manager 

 Provide input on the technical work undertaken by the in-country project managers and 

consultants to ensure the quality of outputs and maximise impact on the ground. This may 

involve work such as capacity building, management planning, direct transfer of biodiversity-

related skills, workshop facilitation, or direct conservation assessments. 

 Contract and manage local project staff and consultants in Liberia in compliance with 

Liberian Labour Law, and ensure that FFI Liberia’s projects are developed and implemented 

in line with agreed delivery work plans and budgets, as well as FFI’s business plan, regional 

and hub strategy, themes and approaches 

 Manage and develop local operational and staff procedures to ensure effective 

implementation of the Liberia Programme.  This will entail but not be limited to: 

 Annual review of the terms and legal conditions of Liberia Programme staff including 

contracts of employment, staff grades and salary scales  

 Periodic review and revision of FFI staff policies and procedures and up-dating of the Staff 

Employment Conditions Manual to ensure compliance with Liberian Labour Law 

 Periodic review and revision of project cost norms 

 Manage and motivate the FFI Liberia Programme team, through objective setting, 

continuous performance management, annual appraisal, training provision and personal 

development planning  



Planning and Development  

 In collaboration with the Programme Manager, Liberia, develop new project concepts and 

proposals in line with FFI’s strategic plans and project cycle, alongside in-country staff and 

supported by FFI Cambridge teams 

 Proactively identify potential in-country partner organisations and develop FFI Liberia’s 

network of allies and partners in order to maximise FFI’s chances of effective project and 

programme delivery within the Liberian context. Develop organisational agreements where 

appropriate, in coordination with FFI Cambridge. 

 Travel to project sites and other localities as necessary to further the development of the FFI 

Liberia Programme and projects  

 Work with the FFI Liberia Programme team to build the institutional capacity of local partners 

to implement the elements of their institutional mission that overlap with FFI’s strategic plans 

 

Finances and Fundraising  

 In collaboration with and reporting to the Programme Manager, Liberia, oversee 

maintenance of financial records that facilitate in-country auditing, meet internal and donor 

reporting requirements, enable regional financial information to be collated in the Africa’s 

team, and provide sufficient detail for overall institutional auditing and budgeting at FFI 

Cambridge 

 Proactively pursue and develop donor funding sources for on-going and potential projects 

with in-country staff and in collaboration with the Programme Manager, Liberia 

 In collaboration with the Programme Manager, Liberia, ensure/work towards recovery of 

project-based staff time costs 

 Ensure in-country donors to Liberia projects are invoiced in a timely manner with support 

from FFI Cambridge 

 

Reporting and Communications    

 Ensure delivery of reports within agreed internal and external deadlines, in consultation with 

FFI Cambridge as appropriate 

 Ensure regular, high quality and effective communication and coordination within the FFI 

Liberia staff, consultants and local partners, the Regional Director and the FFI Cambridge 

team 

 Provide input to the Liberia Programme pages on the FFI website and other communications 

and public relations outputs and activities as required 

 Represent FFI at key fora, meetings and workshops and develop FFI’s profile in Liberia as 

required  

 Pay special attention to building and maintaining strong, open and regular communication 

with key local partners and counterparts (in particular the FDA and EPA), and ensure their 

consultation and inclusion in the design and implementation of all FFI project activities in 

Liberia   

 Ensure regular and meaningful communication with FFI programme staff based in the region 

and with the Programme Manager, Liberia, the Programme Manager, West Africa and 

Regional Director, Africa on issues and priorities of regional conservation significance and 

on transboundary engagement, opportunities and activities 

 

Other  

 Ensure registrations, permits, letters of authority, visas, insurances etc. necessary for the 

implementation of FFI activities in Liberia and in conformity with the law are secured 



 Ensure tax, social and health insurance systems in conformity with the law of Liberia are in 

place and issue and sign Liberia employment contracts on behalf of FFI 

 Put in place appropriate structures for effective project monitoring and evaluation, enabling 

project activities to be assessed and adapted in relation to budgets 

 Carry out any other tasks from time to time that may be requested of you as an FFI staff 

member that are in line with your skills and experience 

 

PERSON SPECIFICATION 
 

 Essential  Desirable 

 

Skills  Strong project and financial management skills, 

with a structured and methodical approach to 

work  

 Proven record of full ownership and accountability 

for a programme budget and ability to provide 

support to project managers to fulfil their financial 

management and reporting obligations 

 Excellent people and performance management 

skills  

 Advanced skills in  Microsoft Office – Outlook and 

Excel or other PM tools  

 Excellent fund-raising skills, with proven track 

record of initiating and developing proposals and 

concepts  

 Excellent diplomatic and verbal and written 

communications skills, with the ability to present, 

negotiate and persuade at all levels of 

government and civil society 

 Excellent report-writing skills 

 Ability to think laterally, creatively and in variable 

working conditions 

 Strong organisational skills, with ability to deliver 

at short notice to tight deadlines 

 Fluency in spoken and formal written English 

 

 Conflict resolution skills 

 Networking skills 

 

Qualifications, 

Knowledge 

and 

Experience 

 Degree or equivalent level qualification or 

experience in forestry, conservation, natural 

resources management, social sciences or other 

relevant disciplines 

 Minimum of five, ideally ten years’ experience in 

forest conservation and/or natural resource 

management 

 Proven experience performance managing teams 

to deliver complex projects 

 Understanding and strong experience of working 

for or with NGOs 

 Proven experience of working closely with 

 Strong experience 

working in West Africa 

(preferably Liberia)  

 

 



government, private and donor agencies 

 Proven experience developing and maintaining 

networks of partners, including national and 

international donors  

 Understanding of working in post-conflict or 

otherwise unstable situations 

 

Behavioural 

qualities 

 Maturity and ability to lead the programme 

independently in a remote setting with logistical 

constraints, and to represent FFI in politically 

sensitive or unsettled contexts 

 Conscientious and creative, rigorous and diligent 

in approach, with high levels of patience, energy 

and commitment 

 Consultative and collaborative 

 Personable, able to build positive personal and 

organisational relationships 

 Ability to work within a multi-cultural environment, 

with perceptive sensitivity to varied staff (national 

and international) personal and cultural 

management needs  

 

Other  Applications are sought only from Liberian 

citizens, West Africans (ECOWS) or individuals 

with entitlement to work in Liberia (proof of 

entitlement to work in Liberia will be required) 

 Willingness to commit to living in Liberia for the 

position duration 

 

 



APPLICATION PROCESS 
 

Applications, consisting of a covering letter explaining why you feel you should be 

considered for this post, a full CV (tailored to the role as advertised, highlighting relevant 

experience and achievements) and contact details for three referees (who will not be 

contacted without your permission) should be sent to africajobs@fauna-flora.org  

 

Please mark your application ‘Country Manager, Liberia’. 

 

The closing date for applications is 9 January 2015. 

 

Regrettably, due to limited resources and the high number of applications we receive, we are 

only able to contact short-listed candidates. If you do not hear from us within four weeks of 

the closing date, please assume that you have not been successful on this occasion. 

 
 
APPLICANTS WITH DISABILITIES 
 

FFI encourages applications from individuals with a disability who are able to carry out the 

duties of the post. If you have special needs in relation to your application, please contact 

Kathryn Shutt, FFI UK, on Tel: +44 (0) 1223 579480 or Email: Kathryn.shutt@fauna-

flora.org. 

 


