
C Squared Liberia LLC 
Heritage House 
1 Heritage Drive 
Old Road Junction, 
Congo Town 
Monrovia, Liberia  
 

Ref: CSQ/RFP/01/01/2019 

 

 
 Request Proposal For Catering Service 
 
1. CONTEXT 
C Squared Liberia is a registered entity in Liberia whose aim is to provide quality internet 
service to Internet Service Providers (ISP) in Liberia.  C squared has Operations in  Uganda, 
Kenya ,Ghana and Liberia. 
 
Employee Anti Bribery and Government Policy: 
 
Who Needs To Follow This Policy 
This anti-bribery policy applies to all CSquared employees worldwide, as well as temps, 
vendors, contractors, resellers, distributors, agents, and any others who act on CSquared’s 
behalf. Failure to comply may result in civil and criminal penalties for CSquared and the 
individuals involved, and such failure can be grounds for disciplinary action, up to and 
including termination of employment or other working arrangement with CSquared Limited 
  
Purpose of the Policy 
This policy applies to our dealings with government officials and entities. If you have 
questions related to non-governmental commercial dealings, please refer to our 
Non-Government Gifts and Client Entertainment Policy. 
  
Our anti-bribery policy is simple – don’t bribe 
  
Why does this matter? Estimates show that the cost of corruption equals more than 5% of 
global GDP ($2.6 trillion, World Economic Forum) with over US $1 trillion paid in bribes each 
year (World Bank).1 Corruption is one of the main obstacles to social, economic, and 
political development, and the ultimate cost is borne disproportionately by the poor. 
CSquared conducts business in some complicated places. Regardless of local custom, 
business culture, or requests for bribes, we should never offer or give bribes in connection 
with our work for CSquared to anyone at any time for any reason. We should not do anything 
that even looks like a bribe, and we should never ask anyone else to bribe on our behalf. 
 
 
2.0 PURPOSE 
Engagement of a Catering Company  to provide Catering  services for C Squared Liberia 
staff: 

i) Breakfast : 8:00 A.M - 10:00 A.M. 
ii) Lunch : 12:00 P.M. - 2:00 P.M. 

https://sites.google.com/csquared.com/moma/hr/employee-non-government-related-gifts-client-entertainment-policy
https://sites.google.com/csquared.com/moma/hr/employee-non-government-related-gifts-client-entertainment-policy


iii) Snacks : 11:00 A.M. - 12:00 P.M. & 3:00 A.M. - 4:00 P.M. 
2.1  Responsibilities of CSquared:  CSquared shall: 
 

i) Provide a catering area composed of service tables and dishwashing area to            
Caterer.  

ii) Provide access passes to Caterers personnel to permit movement within the           
CSquared facility; 

iii) Provide utilities such as water and electricity within the kitchen/canteen/catering          
area; 

iv) Provide brooms, mops and other cleaning materials for use in kitchen/canteen; 
v) Provide any specialty cleaning product it desires to be used by Caterer on its              

premises. 
 
2.2  Responsibilities of the Caterer:  Caterer shall: 
 

i) Provide the necessary utensils such as cutlery, trays, plates, spoons, forks, etc.            
for serving meals; 

ii) Provide other equipment which will allow the Caterer to fulfill its obligations; 
iii) Supply qualified and adequate number of staff required to serve meals;  
iv) Clean up the kitchen/canteen after services;  
v) Ensure all garbage/leftovers are properly disposed of; 
vi) Ensure that the food is prepared under hygienic and healthy conditions; 
vii) Ensure that meals are sufficient to supply the agreed number of employees; 
viii) Handle with care all equipment provided by C Squared; 
ix) Disinfect the Caterer’s kitchen area daily or as required by law. 

Csquared Liberia Now invite suitable catering company to submit bid for catering service for              
it’s staff based on the above. 
 
2.3  Duration of Contract 
C Squared  Liberia seeks to enter into a first three months contract with a registered 
Catering Company  in Liberia for the provision of  Catering  services as detailed above. The 
initial Contract period shall be three months with possibility of extension depending on 
satisfactory performance. 
 
2.4 Current Operational Areas of C Squared Liberia 
C Squared Liberia is currently operating in Montserrado County 
 
3. Bid Submission  
3.1 All proposals must submitted to this address as stated below in hard copies not later 
than  
February 1, 2019 @ 4:30Pm: 
 
CSquared Liberia LLC 
6th Street Sinkor ICA Building  
Tubman Boulevard 
Monrovia, Liberia 
 
 
4. Terms and Conditions: 



4.1 In order to qualify for consideration the bidding company must not be under any form of 
embargo as a result of engagement in terrorist acts. Any persons or entity that participates in 
this bidding process, either as a prime or sub to the prime, must certify as part of the bid that 
he or it is not on the list of terroristic engagements. If this is found to be that the entity or 
persons are directly or indirectly involved will be disqualified.  
 
4.2 C Squared Liberia reserves the right to accept or reject any quotation, and to cancel the 
bidding process and reject all quotations, at any time prior to award, without thereby 
incurring any liability to Bidders or any obligation to inform Bidders of the grounds for C 
Squared Liberia action. 
 
4.3 Any changes to this RFQ/Proposal shall be through amendment. Copies of amendments 
will be furnished to all Bidders. 
 
5.  Essential Requirements for Eligibility to Submit Quotation 
 
5.1  Valid business registration certificate with Liberian Authorities 
5.2  Valid tax clearance or certificate 
5.3  Have an active Bank account in Liberia in the name of the offering company 
5.4  Accept payment for work completed, by either bank cheque or wire transfer in the name 
of the company only 
5.5  Contact details of 3 referees associated with track record of performance 
5.6 Evidence of having functional Branches/presence in at least six Counties in the Country 
including  
5.7 Evidence of past or existing contracts with at least 2 Governmental Organisations, and 3 
Non-governmental  
  
COST TEMPLATE: 
 
 

No Description Number of 
persons 

Unit 
price 

Other related Cost Total Cost Remarks 

01 Breakfast 07     

02 Lunch 07     

03 Snacks 07     

Total     

 
 
6.  References  
Please include three client references and contact information. References should have 
worked with you within the past two years 
Language of the Proposal 
The bids and all correspondence and documents relating to the Bid exchanged by the bidder 
and  C squared Liberia shall  be  written  in  the  English  language  and  no  other 
languages  allow  except  accompany  by  an  English translation of its pertinent passages. 



7.  Pricing discrepancies: 
Discrepancies and errors in the Price Component of the Bid will be corrected by C squared 
Liberia as follows: 
Where there is discrepancy between the amounts in figures and in words, the amount in 
words will govern 
Where there is a discrepancy between the unit rate and the line item total resulting from 
multiplying the unit rate by the quantity, the quoted unit rate will govern, unless in the opinion 
of Global Communities there is an obviously gross misplacement of the decimal point in the 
unit rate, in which case the unit rate will be corrected and the line item total respected or 
corrected in accordance with this paragraph, if need be. 
The amount stated in the bid shall be adjusted by in accordance with the above procedure 
for the correction of errors and, with the concurrence of the bidder, shall be considered as 
binding upon the bidder. 
If the bidder does not accept the corrected amount, the bid will be rejected.   
 
8.  Evaluation Factors 
Quotations will be evaluated as described below.  
a.  Adherence to essential requirements Acceptable/Not Acceptable 
c.  Bidders’ Payment term & Delivery timeline Acceptable/Not 
Acceptable 
 
Please send soft copy email to: cgilewala@csquared.com and copy the addresses below: 
esowah@csquared.com, amensah@csquared.com. 
 
Thank You. 
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mailto:amensah@csquared.com





