
 

 
WILD CHIMPANZEE FOUNDATION 

Job Vacancy 

Project Coordinator 

Structure of employment: 
Wild Chimpanzee Foundation (WCF)   

Date of publication:  
11th July 2019 

Background:  
The Wild Chimpanzee Foundation (WCF) is an international NGO established in several countries 
such as Côte d'Ivoire, Guinea and Liberia. WCF has been in operation since 2000 for the 
conservation of chimpanzees and other biodiversity in West Africa. One of WCF’s main target 
areas is the Taï-Grebo-Krahn-Sapo Forest Complex, the largest remaining relatively intact forest 
block that spans across the Ivorian and Liberian border, encompassing various protected areas (Taï 
National Park and Cavally Classified Forest in Côte d’Ivoire; and Sapo National Park and the 
Grebo-Krahn National Park in Liberia) and identified conservation landscape corridors. 
Furthermore, WCF is active in the Krahn-Bassa Proposed Protected Area and is leading on various 
national initiatives with numerous partners. 
 
WCF has been awarded a grant from the European Union for a project entitled “Strengthening 
Local Communities and the Law Enforcement Network to combat Wildlife and Forest Crime in 
Liberia”. The program feeds into WCF’s long-term mission of enhancing the survival of the 
remaining wild chimpanzee populations and their habitat as well as reducing illegal wildlife trade. 
It covers conservation programs that include biomonitoring, law enforcement, environmental 
education, research, land-use planning, alternative livelihood schemes and capacity building. 
Emphasis is placed on using an evidence-based approach to the program and supporting 
collaboration between stakeholders in Liberia and beyond.  
 
Job Description: 
We are seeking a passionate, honest, hard-working and reliable full-time Project Coordinator 
with an environmental and/or legal background, to support the WCF Country Director in ensuring 
smooth and successful implementation of the EU project and to deliver on project objectives. The 
Project Coordinator will assist in overseeing coordination between WCF and project partners, 
including partnering Conservation NGOs and government institutions, especially the Forestry 
Development Authority, Environmental Protection Agency, Ministry of Justice and Liberia 
National Police. Furthermore, the Project Coordinator is expected to foster collaboration with 



academic institutions and Monrovia and Paynesville City Corporations. The Project Coordinator 
will be responsible for overseeing, coordinating and planning project activities, technical and 
financial reporting in line with WCF and EU procedures, monitoring and evaluation of project 
indicators, and other project-related tasks as required by management. The Project Coordinator will 
be based in Monrovia, with occasional project trips to northwestern and southeastern Liberia. 
 
Location: 
Monrovia 
 
Responsibilities:  

- Lead and coordinate the implementation of planned project activities, ensuring they are in 
accordance with the EU project objectives and project agreements 

- Ensure compliance of project activities with Liberian laws and regulations (especially 
environmental and wildlife laws) 

- Consult, communicate and coordinate regularly with EU and projects partners 
- Ensure project activities are implemented and completed in a timely manner 
- Develop and coordinate activities with the WCF team, partners and stakeholders, in 

conjunction with the Liberia Country Director  
- Support the capacity building of WCF staff, partners and stakeholders 
- Where possible, provide legal guidance for project implementation 
- Manage, support and coordinate allocated project staff and funds, in close collaboration 

with the administration and finance team 
- Ensure financial management of project funds in accordance with WCF and EU procedures 
- Prepare project reports for donors and government partners in a timely manner in 

accordance with WCF and donor procedures 
- Prepare quarterly work plans and budget forecasts and support partners and field teams to 

provide similar monthly plans, to ensure the smooth running of field activities 
- Coordinate between the WCF offices in Liberia (Monrovia, Zwedru, Sapo) and partner 

offices  
- Oversee the Monitoring and Evaluation of the project and ensuring deliverables are reached 
- Represent the WCF in meetings/workshops, both regionally and nationally that relate to the 

project 
- Support the Liberia Country Director in other duties as required 

 
Qualifications / Experience: 
 
Required 

- Minimum of 5 years working experience in Environmental Law, Conservation or 
Sustainable Natural Resource Management, and Project Management (preferably with an 
NGO) 

- University Degree in Forestry, Biology, Environmental Law or related subject 
- Excellent computer skills with excellent knowledge of MS Office 
- Fluency in English (oral and written) 
- Good knowledge of Liberian Labor law and procedures 



Preferred 
- Detailed knowledge of Liberian Laws, especially environmental laws such as the National 

Wildlife Conservation and Protected Area Management Law 
- Experience in law enforcement, confiscations and arrests 
- Experience in providing legal advice 
- Experience with EU-projects 
- Experience with Monitoring & Evaluation 

 
 
Deadline for submission: 26th July 2019 
 
WCF is an equal opportunity employer and particularly encourages women to apply. 
 
Applications (CV and Cover letter with two references) should be sent electronically to 
laveleh@wildchimps.org and hillers@wildchimps.org with the subject line “Application Project 
Coordinator”. 
 


