
 

         November 5, 2018 
 
JOB DESCRITION – Driver, Messenger and Log Assistant, Forum Syd in Liberia 
 
Forum Syd is looking for an experienced Liberian Senior driver who has demonstrated that 
he/she is more than just a driver, she/he must be pro-active and handy e.g mechanical 
skills will be an advantage.  We expect a profile with an innovative approach to solving 
practical problems.   
 
Forum Syd is for the first time starting direct operations and support to civil society in 
Liberia. This will be done through working with and strengthening CSOs under the 
programme: “Sustainable ownership, empowering communities and civil societies in 
Liberia”. 
 
Forum Syd is a Swedish civil society organization with a focus on democracy and human 
rights, gender equality, environment and climate change.   Our vision is “a just and 
sustainable world where all people have the power to affect change”. We believe in building 
strong civil societies where the power is shared by many and the resources are distributed 
fairly; where people have the power to determine their own lives, influence their country’s 
development and, together eradicate poverty 
 
Job title: Senior Driver 
Reports: Finance & Admin Manager, Forum Syd 
Position will be based in Gbarnga, Bong County 
 
Job Purpose 
Driving and maintenance of vehicles, mail service, administrative and logistic support. Note 
that since it we are a small team, multiple functions and flexibility will be required. 
 
Responsebilities and tasks 

- Driving office vehicles, filling logbooks, fuel, maintenance and repairs 
- Deliver and pick up mail and messages 
- Clean and maintain vehicles, generator and other engines. Under here ensuring 

services, and check water, oil, filter, fuel and solar system 
- Minor repairs in office such as water, electricity and furniture 
- Assist in log task such as procurement of office supplies, and picking up local 

quotations 
- Assist payment of taxes, bills and cash transfers 
- Assist during field trips i.e. payments, administration 
- Assist in office hospitality and other relevant duties 

 
Kindly submit your application by November 17th 2018 by email: job@forumsyd.org  
With the subject heading: “Driver Forum Syd Liberia”. Only shortlisted candidates will be 
notified. 
NB! Forum Syd is an equal opportunity employer, both women and men are therefore 
encouraged to apply. 
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