
 

 

 

    

 

 

 

 

 

Legal Professional Development and Anti-Corruption Activity in Liberia (LPAC) 

 

 

 

Subject: Request for Applications Number: LPAC-19-RFA-001 

Program Title: LPAC Grants Fund  

Estimated Available Grant Fund: $ 40,000 

RFA Issuance Date: October 31, 2019  

Deadline for Questions/Clarifications November 15, by 4 pm Monrovia Time  

Application submission closing date: November 23, by 4 pm Monrovia Time 

 

Checchi and Company Consulting, Inc. is implementing the five-year USAID Liberia Assistance for 

the Legal Professional Development and Anti-Corruption (LPAC) program. The purpose of LPAC 

is to promote a more effective and accountable justice sector through improved capacity of the 

legal professional training and regulatory institutions and enhance the rule of law. LPAC intends to 

award grants to support activities that will contribute to LPAC’s objectives, including a more 

accountable justice sector, reducing corruption, and improving the rule of law in Liberia.  

 

The overall objectives of the LPAC grants program are to increase public knowledge about 

corruption and its impact on development in Liberian society, to increase public participation in the 

fight against corruption at all levels, and to promote integrity, accountability, and transparency in 

public administration, especially with respect to legal services provided by LPAC’s justice sector 

partners. Liberia will not achieve significant strides towards good governance without an effective 

and accountable justice sector, improvements to the rule of law system, and a reduction in 

corruption. The new Government of Liberia completed its first year in office, and the public expects 

substantial support for government accountability, the fight against corruption, and equal access to 

justice. The next senatorial elections are not far away, and corruption and good governance are 

national issues affecting every Liberian. LPAC recognizes that CSOs have a critical role in raising 

debate across a range of nationally relevant issues in a host of imaginative and exciting ways.  

 

To be eligible for an award, applicants must provide all information as required in this Request for 

Applications (RFA) and meet eligibility standards in Section III of this RFA.  

 

Subject to the availability of funds, LPAC will make an award to responsible applicants whose 

applications best meet the objectives and selection criteria of this RFA. While LPAC anticipates 

multiple awards between $10,000 and $40,000 as a result of this RFA, Checchi reserves the right 



 

 

 

to fund any or none of the applications submitted. Applicants may only submit one application.  

 

For this RFA, the term "Grant" is synonymous with "Award"; "Grantee" is synonymous with 

"Recipient." Eligible organizations interested in applying should read this document carefully to 

understand the type of program sought, application submission requirements, and evaluation 

process. 

 

Applications must be submitted electronically to liberia@checchiconsulting.com no later than the 

deadline stated above. 

 

Any questions concerning this RFA, applicants should submit in writing to 

htozay@checchiconsulting.com no later than the deadline stated above. LPAC will furnish all 

potential applicant's responses to questions received.  Issuance of this RFA does not constitute an 

award commitment on the part of Checchi, nor does it commit Checchi to pay for any costs 

incurred in preparation or submission of an application. All preparation and submission costs are at 

the applicant's expense. 

 

Thank you for your interest in the program.   

 

Sincerely, 

 

 

John P. Furnari 

Chief of Party 

USAID/LPAC 

Checchi and Company Consulting, Inc.  
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   SECTION I: PROGRAM DESCRIPTION 

 

 

A. Background 

 

The Legal Professional Development and Anti-Corruption Program (LPAC) is USAID/Liberia's 

primary formal justice sector program. LPAC fits within the greater framework of the Mission’s 

current and the planned rule of law and governance sector activities, as it seeks to promote a more 

effective and accountable formal justice sector through improved capacity of five legal institutions: 

the James A. A. Pierre Judicial Institute (Judicial Institute), the Louis Arthur Grimes School of Law 

(Law School), the Liberia Legal Information Institute (LiberLII), the Liberian National Bar Association 

(LNBA), and the Liberia Anti-Corruption Commission (LACC). LPAC was designed to build on key 

policy and vision platforms of the Government of Liberia (GOL) in its first and second national 

Poverty Reduction Strategies (PRS), and its Agenda for Transformation. The program seeks to 

promote a more effective and accountable formal justice sector by enhancing the rule of law 
through the improved institutional capacity for legal professional training and regulatory institutions. 

 

LPAC focuses on the following two components:  

o Component A supports human and institutional capacity development (HICD) at four 

legal, educational, information, and professional institutions—the Judicial Institute, the Law 

School, LiberLII, and the LNBA. Component A supports direct technical, managerial, and 

financial-capacity building along with formal. 

o Component B supports the Government of Liberia (GOL) to increase the capacity to 

prevent, investigate, and prosecute corruption, including within the justice sector, and to 

educate the public regarding the fight against corruption in Liberia.  

From April 2017 till March 2018, LPAC implemented its grants program under component “B” in 

Nimba, Bong, Margibi Grand Bassa, and Montserrado counties. Community leaders, members of 

the community, and candidates signed integrity pacts and anti-corruption pledge cards, which 

contained general statements supporting anti-corruption and good governance and the 

commitments to implement special anti-corruption and governance measures at both the national 

and county levels.  The programs also involved raising community awareness of corruption at the 

national and county levels and encouraging debate and consensus about particular anti-corruption 

and governance measures that were important to the community. 

LPAC is seeking applications from CSOs to implement LPAC-related initiatives that build upon past 

LPAC programs, specifically: 

(1) To increase public knowledge about corruption and its impact on development in Liberian 

society; 

(2) To increase public participation in the fight against corruption to reduce fraud and improve 

management of public resources at all levels, and ultimately to promote integrity, 

accountability, and transparency in public administration, especially concerning legal services 

provided by LPAC’s justice sector partners; 



 

 

 

(3) Encourage women to consider the legal field as a profession and help women to be ready 

to enroll at legal institutions and stay in school.   

(4) To promote accountability of judicial institutions and enhance access to justice for 

vulnerable populations in select counties  

 

Illustrative Activities 

The illustrative tasks noted below are neither mandatory nor exhaustive of the responsibilities that 

an organization may include in a successful application. Final work will depend upon the applicants’ 

technical approach and other factors that will become evident as implementation begins. 

Applicants should develop programs that engage the public through the following types of activities: 

 Conduct innovative activities to educate citizens, especially students, to understand the 

Liberian constitution clauses that deal with citizens' rights and responsibilities and encourage 

students to participate in public discussions about corruption and the rule of law issues; to 

disclose their agendas about those issues, and engage their representatives to take action.  

 In close collaboration with LNBA, design and deliver legal education to needy citizens in five 

counties where the legal aid clinics are located, use radio show to educate citizens on the 

rule of law and how to access the LNBA pro bono legal aid services and encourage indigents 

to take advantage of the legal aid program to access justice.  

 Advance issues of accountability, accessibility, and inclusion in the justice sector through 

the monitoring of courts, or other key legal institutions, by gathering and publishing hard 

facts to drive an evidence-based legal reform agenda; 

 Promote specific issues for improving access to justice for women and greater participation 

in the justice system by women and gender-specific policies to be addressed by the grantees.  

 Prepare female students to take law school or Judicial Institute entrance exams and organize 

female law profession student clubs in high schools, to disclose their agendas about those 

issues confronting women, and to engage the government to take action to adopt those 

agendas.  

B. Program Objectives/Activities 

The overarching goal of the LPAC grants program is to increase public knowledge about corruption 

and its impact on development in Liberian society, to increase public participation in the fight against 

corruption at all levels, and ultimately to promote integrity, accountability, and transparency in 

public administration, especially with respect to legal services provided by LPAC’s justice sector 

partners.  Corrupt conduct wastes public funds and affects public trust in every sector of the 

government. Reporting cases of corruption is difficult because of the lack of knowledge on the part 

of the public about current mechanisms and processes in place that enable them to fight corruption.  

However, once a corrupt act is reported, an integrity-filled, accountable, transparent legal system 

must be intellectually and ethically armed to deliver justice and regain public trust. 



 

 

 

 

Just as LPAC works to strengthen Liberia’s legal community, LPAC wants to work with qualifying 

CSOs to increase the involvement of Liberian citizens by pressing the legal community to deliver 

justice, and by joining the fight against corruption, in particular, by reporting (not engaging in) all 

acts of bribery, by raising awareness about costs and causes of corruption, by encouraging the 

reporting of corruption, and rallying support for the implementation of corruption prevention 

systems across GOL ministries, agencies and commissions. 

C. Cross-Cutting Themes  

Sound technical approaches should also be inclusive of gender, youth, and disability in both design 

and implementation. The applicants should also address how they will incorporate marginalized 

groups like women, youth, and others in the planning and execution of activities and how they might 

experience program impacts differently. 

Programming should be developed to be as inclusive as possible targeting women, disabled and 

marginalized people, and youth.  For example, in utilizing messages or outlets targeted to women 

or youth, women and youth should be used as speakers on panels and at public forums.   

Finally, this program must support Liberia’s efforts to generate, identify, and help solidify the political 

will that is needed to stem the tide of corruption and to promote a culture of transparency and 

accountability in Liberia.  Applicants should also be able to identify, understand, and accurately 

assess any opposing interests to reform and to support ways to mitigate those threats. 

D. Management/Personnel 

The successful applicant will be responsible for ensuring the achievement of the program objectives 

and the efficient and effective administration of the award through the application of sound 

management practices. The application should include a streamlined management structure and 

staffing plan that best supports the program activities. The applicant should keep administrative 

costs to a minimum.  The respondent should describe the overall management of the organizations 

as well as the staff structure that will support the program, including the roles and responsibilities 

of individual staff assigned to the program.  Staff should be well qualified for their positions with 

appropriate previous experience. Provide CVs for staff identified to work on the project.  

 

 

 

SECTION II: GRANT ADMINISTRATION INFORMATION 

 

USAID LPAC will fund programs resulting from this RFA, and the selected grantees will administer 

the grant funds. All applicable regulations will apply to each award, USAID guidance, Standard 

Provisions for Non-U.S. Non-Governmental Organizations. 

(http://www.usaid.gov/policy/ads/300/303mab.pdf) 

 

A. The estimate of Funds Available and Number of Awards Contemplated 

 

Checchi anticipates funding several grants between $10,000 and $40,000 for each grant program.  

http://www.usaid.gov/policy/ads/300/303mab.pdf


 

 

 

Applicants may only submit one application. 

 

B. Start Date and Period of Performance for Grants 

 

The anticipated period of performance is up to one year (6 months) from the date of the award. 

The expected start date for this program is on or about December 1, 2019. 

 

C. Type of Award  
 

Checchi Consulting will use the Fixed-Amount Award (FAA) grant instrument for this program per 

ADS 303saj https://www.usaid.gov/sites/default/files/documents/1868/303saj.pdf. 

 

D. Purpose of the Award 

 

The principal purpose of the subject program is to transfer funds to the Recipient to accomplish an 

objective of the LPAC Program, which is authorized by USAID Task Order Contract # AID-624-

TO-15-00003.   

 

The successful recipient will be responsible for ensuring the achievement of the program objectives 

and the efficient and effective administration of the award through the application of sound 

management practices. The recipient will assume responsibility for administering grant funds in a 

manner consistent with underlying agreements, program objectives, and the terms and conditions 

of the grant award.  

 

E. Gender Consideration 
 

Promoting gender equality and advancing the status of all women and girls around the world is 

vital to achieving program development objectives. As part of the design of any proposed activity, 

the recipient will assess and identify gender issues that impact the participation of men and 

women equally in the involvement of this program. Please refer to USAID ADS 205 found at 

http://www.usaid.gov/sites/default/files/documents/1870/205.pdf for more information on 

integrating this policy into their approach. 

 

 

F. Dun and Bradstreet Universal Numbering System (DUNS) and System for Award 

Management (SAM) 
 

All applicants (unless the applicant is exempt from those requirements under 2 CFR 25.110(b) or 

(c) or has an exception approved by the grant-awarding agency under 2 CFR 25.110(d)) are required 

to: 

1. be registered in SAM before submitting its application; 

2. provide a valid DUNS number in its form; and 

3. continue to maintain an active SAM registration with current information at all times during 

which it has an active grant award or an application or plan under consideration by a grant-

awarding agency. 

 

Checchi may not make a grant award to an applicant until the applicant has complied with all 

applicable DUNS and SAM requirements. If an applicant has not fully complied with the conditions 

https://www.usaid.gov/sites/default/files/documents/1868/303saj.pdf
http://www.usaid.gov/sites/default/files/documents/1870/205.pdf


 

 

 

when it is time to make an award, Checchi may determine that the applicant is not qualified to 

receive an award and use that determination as a basis for making an award to another applicant. 

 

All organizations must also register with SAM. SAM is the primary registrant database for the U.S. 

Grant Government. SAM collects, validates, stores and disseminates data about the grant 

government's trading partners in support of the contract award, grants, and the electronic payment 

processes. Additional information is available at https://fedgov.dnb.com and www.sam.gov. 

 

G. Pre-award Certifications, Assurances and other Statements of the Recipient 

 

Successful candidates will be required to sign the following certifications, assurances, and other 

statements before or upon award. Complete copies of these Certifications, Assurances, and 

Other Statements are contained in ADS 303.3.8 found at 

https://www.usaid.gov/sites/default/files/documents/1868/303mav.pdf. 

 

1. Assurance of Compliance with Laws and Regulations Governing Nondiscrimination in Grant 
Assisted Programs (This assurance applies to Non-U.S. organizations if any part of the program 

will be undertaken in the U.S.); 

2. Certification Regarding Lobbying (22 CFR 227); 

3. Prohibition on Assistance to Drug Traffickers for Covered Countries and Individuals (ADS 206, 

Prohibition of Assistance to Drug Traffickers); 

4. Certification Regarding Terrorist Financing (Implementing Executive Order 13224); 

5. Certification Regarding Trafficking in Persons (Implementing Title XVII of the National Defense 

Authorization Act for Fiscal Year 2013, required before award); 

6. Certification of Recipient; 

7. Key Individual Certification Narcotics Offenses and Drug Trafficking (ADS 206.3.10) when 

applicable; 

8. Participant Certification Narcotics Offenses and Drug Trafficking (ADS 206.3.10) when 

appropriate; 

9. Representation by Organization Regarding a Delinquent Tax Liability or a Felony Criminal 

Conviction; and 

10. Other Statements of Recipients. 

 

H. Reporting Requirements 

 

The fixed amount award will list deliverables/milestones for the program.  Also, the grantee may 

be required to submit the following reports.  

 

 

Type of Report 

Due Date 

(Days refer to calendar days and quarter relates to the fiscal 

quarter unless stated otherwise) 

Project Implementation Plans Project Implementation Plans are due for approval ten days 

after award  
Milestone Completion Reports Milestone completion report will be due five days before the 

end of the verification and certification.  

Project Completion Report 15 days after completion of the award 

 

https://www.sam.gov/portal/public/SAM/
https://fedgov.dnb.com/
http://www.sam.gov/
http://www.usaid.gov/sites/default/files/documents/1868/303mav.pdf


 

 

 

  

 

I. Cost Share 

        Cost-share is not required for Fixed Amount Awards.  

 

 [END OF SECTION II] 

  



 

 

 

 

SECTION III: ELIGIBILITY INFORMATION 

 

Eligible Applicants 

Applications should be from qualified Liberia non-governmental organizations, such as private, non-

profit civil society organizations, media organizations, Legal professional associations, and relevant 

particular interest associations. The applicant organization: 

a. Must meet the objectives of LPAC listed in Section I.  

b. The application must include expected outcomes and results consistent with and linked 

to LPAC’s goals, including an approach to gender integration before and during 

implementation.  

c. Provide milestones that clearly state what will be achieved, at what point of the project, 

and the cost associated; the overall deliverable must be measurable and demonstrate value 

for money  

d. Must be registered as a legal entity in Liberia. 

e. Must demonstrate that it has sound technical, financial, institutional, and administrative 

management capacities to implement the proposed grant activity.  

f. Must agree to follow USAID Multi-Tier-Monitoring requirements for remote activity 

verification, including the possible use of third-party monitors  

g. Must have a DUNS number and be registered in the System for Awards Management 

(SAM).  www.sam.gov. 

 

The following organizations are INELIGIBLE to receive LPAC grant funds:  

a. Any entity whose name appears on the U.S. Treasury Department’s “Specially 

Designated Nationals (SDN) List,” the Excluded Parties List System on USAID’s System 

for Awards Management, or the United Nations Resolution1267 list;  

b. Any Public International Organization (PIO), such as an organ of the United Nations, 

multilateral development bank, etc.;  

c. Political parties and their subsidiaries or affiliates;  

d. Any organization that promotes or engages in illegal or anti-democratic activities;  

e. Any organization that fails to receive vetting eligibility from USAID;  

f. Faith-based organizations that are not in compliance with ADS 303.3.6.4.m, which is by 

Executive Order 13279, Equal Protection for the Laws of Faith-based Community 

Organizations; and  

g. Any entity affiliated with Checchi and Company Consulting, Inc., any of its officers, 

directors, or employees.  

Applications from individuals will not be accepted. The recipient must be a legally 

responsible entity. Applicants should have established financial management, internal control 

systems, and policies and procedures.  Checchi will assess candidates whose proposal has been 

evaluated and considered by LPAC’s Grants Committee. The assessment will focus on the potential 

grantee management structure, staff expertise/resources, past performance, the ability to procure, 

manage and account for resources; to determine the capacity to achieve program objectives and 

comply with the terms and conditions of an award. 

 

[END OF SECTION III] 

http://www.sam.gov/


 
 

 

SECTION IV: APPLICATION AND SUBMISSION INSTRUCTIONS 

 

A. General Information 

 

Applications must be submitted in the required format via email to 

liberia@checchiconsulting.com no later than the date and time stated on the cover page of 

this RFA. Checchi will not consider applications received after November 23, 2019. All grants 

applications must fit within the program areas outlined in Section I, Program Description, of 

this RFA. Furthermore, the proposed program must have an estimated value and performance 

period that is within the parameters described in Section II, Grant Award Information. 

Checchi may opt to exclude from further consideration any submission which is not within 

these parameters. The applicant must submit applications and all supporting material in 

English. 

 

The applicant should submit any questions concerning this RFA in writing to 

htozay@checchiconsulting.com by the deadline stated on the cover page.  
 

Please note that the issuance of this RFA does not constitute an award commitment on the part 

of Checchi to make an award.  Checchi reserves the right to fund any or none of the applications 

received.  It also is possible that an application recommended for funding does not result in an 

award. Reasons for this include, but are not limited to, insufficient availability of funding, and 

inadequate capability to manage the proposed program, or for another purpose (s) which 

Checchi will provide to the applicant. 

 

B. Content and Format of Application Submission 

 

Submit applications strictly according to the instructions below. 

 

Applications must be submitted electronically via email to liberia@checchiconsulting.com Email 

submissions must include the following in the subject line:  “[name of organization], LPAC Grant 

Application under LPAC-19-RFA-001.”  

 

After you have sent your application electronically, immediately check your email to confirm 

that the attachments you intended to convey were indeed sent to LPAC. If you discover an 

error in your transmission, please send the material again and note in the subject line of the 

email or indicate in the file name if submitted that it is a "corrected" submission. Do not send 
the same email more than once unless there has been a change, and if so, please note that it is 

a "corrected" email. 

 

Checchi will review all applications received by the deadline (as indicated on the cover letter) 

for responsiveness to the specifications outlined in these guidelines and compliance with the 

application format. Applicants are expected to discuss, understand, and comply with all aspects 

of this RFA.  Failure to do so may result in your application being determined as “non-

responsive” and may forego further review. 

 

The organization’s representative who will also serve as the primary point of contact for their 

submission and who has the authority to negotiate and enter into an award with Checchi 

must sign the application,  



 
 

 

 

C. Technical Application Format 

 

The technical application will be the most critical factor for consideration in the selection for 

the award of the proposed Grant. The application should be specific, complete, and presented 

concisely. The application should demonstrate the applicant's capabilities and expertise 

concerning achieving the goals of this program. The application should take into account the 

requirements of the program and evaluation criteria found in this RFA.  

 

Technical applications must not exceed 10 single-spaced typed pages, utilizing Times New 

Roman 12pt font, single-spaced, typed on standard A4” sized paper with one-inch margins (both 

right and left) and each page numbered consecutively.  Checchi will not consider any application 

that exceeds the page limit for evaluation. 

 

Unless otherwise specified, all application documents must be in English. 

 
Application Format: Applicants shall apply in the grant application template format attached 

as Annex 1 to the RFA.  

 

D. Cost Application Format 

 

The cost applications must be submitted electronically along with the technical form. Checchi 

will share the cost application templates with all interested applicants.  

 

The cost application must include all direct costs associated with the implementation and 

completion of activities, as detailed below. These amounts are subject to revision, depending 

on the availability of funds. 

 

The proposed budget must provide cost estimates for the management of the program 

(including program monitoring, when applicable) administrative and support costs for managing 

the program should not exceed 30% of the total budget to maximize the funds available for 

program activities. 

 

The following sections describe the documentation that applicants must submit to Checchi 

before award. While there is no page limit for this portion, applicants are encouraged to be as 

concise as possible, but must still provide the following: 
 

i. Cost application must be submitted in an Excel spreadsheet with all cells and 

formulas visible and unlocked that includes a summary budget and a detailed/itemized 

budget. The applicant should propose budgets in USD. 

 

ii. The detailed budget must include costs notes/budget narrative explaining all 

estimated costs. Please note that the budget narrative must express not only the 

purpose of the price but also the basis of the estimate – i.e., the rationale used to 

determine the cost estimate is fair and reasonable. 

 

Identified below are some of the conventional cost elements in a budget and the required 

information in the budget and budget narrative. 



 
 

 

 

A. Personnel 

Please provide a separate line item for each proposed individual and identify each by name, title, 

and the level of effort and salary rate. Also, include position descriptions for all employees and 

consultants whose compensation will be charged as a direct cost to the agreement. The 

Organization staff's direct salaries and wages must apply by the applicant's personnel policies. 

 

B.  Program Costs  

b.1 Program Costs 

Please provide a breakdown of activity costs by unit, numbers of units and total.  Please provide 

the basis for the costs (e.g., market rates, current expenditures, etc.)For Seminars and 

Conferences, the applicant will indicate the subject, venue, and duration of proposed 

conferences and seminars, and their relationship to the objectives of the program, along with 

estimates of costs. 

 

b.2 Equipment 

Please provide the need for unit costs and the basis for the price of any equipment needed for 

the project.  

 

b.3 Travel/Per Diem 

Please provide the destination and duration of each trip, the individuals traveling, and a 

breakdown between the per diem and transportation and the basis for each. Specify the origin 

and destination for each proposed trip, mode, and duration of travel, and several individuals 

travel. Per diem must be based on the applicant's standard travel policies. 

 

C. Other Direct Costs (Administrative/Operations) 
Please provide a breakdown and explanation for all additional direct costs (ODCs) includes 

administrative, communications, report preparation costs, etc. The narrative should provide 

analysis and support for all expenses. 

 

 

 

[END OF SECTION IV] 



 
 

 

 

SECTION V: EVALUATION CRITERIA 

 

Checchi will evaluate the applications on the following evaluation criteria, listed in descending 

order of importance: 

 

Area   Comments  Score  

Technical Approach  Clarity and appropriateness of scope in the proposed 

technical approach with a demonstrated understanding of 

project goals and component tasks. A transparent and 

straightforward path to project implementation and 

delivery of services. The project serves beneficiaries and 

engages relevant stakeholders.  

 

45  

Organizational Capacity  Institutional profile, background, expertise, experience 

with projects of similar size and scope in relevant 

technical areas and regions, and operational and financial 

capacity. Checchi reserves the right to visit organizations 

for due diligence purposes.  

 

25  

Management Plan and 

Personnel  

The extent to which the management and staffing 

approach convincingly demonstrate achievement of the 

objectives and results described in the activity description 

including but not limited to (1) proposed personnel have 

the requisite skillset; (2) team composition/staffing plan 

supports the organizational structure of the program; (3) 

staffing represents gender balance and inclusivity.  

 

20 

Gender Mainstreaming Gender considerations are well-integrated throughout 

the proposal. 

10 

Cost/Budget  The Grants Committee will review the budget for 

reasonableness and appropriateness of the cost. Precise 

budget alignment between the level of effort, technical 

approach, and deliverables. The Committee will consider 

applications that provide the overall best value for money 

for an award. 

 

 

Total Points           100 

 

[END OF SECTION V] 

 

[END OF RFA] 

  



 
 

 

 

USAID Assistance for the Legal Professional Development and Anti-Corruption 

(LPAC) 

 

Project Grant Application Form 

 

Deadline for submission of applications: 23, November 2019, Local time 4.00 pm 

 

Read the RFA carefully before completing this application.    

 

(Please use Time New Roman 12 font consistently throughout the application) 

 

 

About the Applicant’s Organization 

Project Title:  

RFA No:  

Proposed Location:  

Proposed Budget:  
 

Duration of the project  

Name of Applicant 

Organisation 

 

Contact information of 

Applicant Organisation: 

 

Name and Title of 

Contact Person: 
 

e-mail address:  

Phone number:  

Main Office Address:  

Counties in which the 

organization currently 

operates:  

 

DUNS Number:  

Target Group 

specification:  Examples, 

community elders, 

Government officials, CSOs 

members and youth. 

 

Target groups: who will 

be directly and indirectly 

benefited by the project. 

Please breakdown the 

direct and indirect 

beneficiaries by male and 

female 

Direct Beneficiaries Indirect Beneficiaries 

Male:  Male:  

Female:  Female:  



 
 

 

  

1. Problem Statement  (Maximum two page) 

Describe and analyze the situation that leads to the proposed program/project in the relevant area(s).  

The focus should be on how the proposed program can tribute to address identified issues and improve 

the given situation. Please focus on the specific issues to be discussed through propose project and 

economic, social, security and political factors that can either affect project results or project can 

positively contribute to the improvement 

 

 

 

 

 

 

2. Project Description (Maximum four pages)  

Please breakdown and interlink project description by Goal, Purpose/Objective, Outcome, Outputs, 

Activities, and implementation methodology: 

 

 

3. Project Management (Maximum one page)  

Explain the organizational structure in the project, describe management mechanisms (e.g., proposed 

staffs) title, qualification –and their specific responsibilities. Please provide CVs as Annex X 

 

4. Project Monitoring and Evaluation (Maximum one page)  

Describe the monitoring and evaluation mechanism and procedure you will apply to ensure that 

activities occur as planned. Identify key indicators based on which you can measure progress and 

achievements 

 

 

 

5. Integration of gender, disabled persons, and youth in the proposed Project 

(Maximum one page): Please briefly explain the approach of gender, disabled and youth 

integration in the project: 

 

 

 



 
 

 

 

Annexes: Applicant will submit the following mentioned documents as an appendix to the 

application 

 

Appendix 1: Budget and Budget Narrative  

Appendix 2:  Work plan 

Appendix 3: Registration certificate  

Appendix 4: CVs of proposed staffs 

Appendix 5:  Certifications and Representations 

 

 

 

 

6. Sustainability and Exit Strategy (Maximum one page) 

This part should cover a narrative description of the sustainability and exit strategy of the proposed 

project. Please be specific 

 

Budget and budget narrative: 

Provide a breakdown of expenditure per budget line. A detailed budget should be provided in the 

budget template provided (Annex 1). 

 

 



 
 

 

Description of Milestone  

 

Required Deliverable 

Milestone 

Completion 

Date 

Amount 

Paid 

Total of All Possible Milestone Payments 

Completed by  May 15, 2019 

Required Deliverable May 15, 

2019 

 

Milestone 1.1:  -     

 -    

Total of All Possible Milestone Payments 

Completed by  June 15, 2019 

Required Deliverable June 15, 

2019 

 

 -    

 -    

Total of All Possible Milestone Payments 

Completed by July 15, 2019. 

Required Deliverable July 15, 

2019 

 

    

Total of All Possible Milestone Payments 

Completed by  September 15, 2019 

Required Deliverable September 

15, 2019 

 

 -    

 -    

Total of All Possible Milestone Payments 

Completed by  November 15, 2019 

Required Deliverable November 

15, 2019 

 

 -    



 
 

 

 -    

Total of All Possible Milestone Payments 

Completed by  February 15, 2020 

Required Deliverable February 

15, 2020 

 

 -    

 -    

Total of All Possible Milestone Payments 

Completed by March 15, 2020 

Required Deliverable  March 15, 

2020 

 

 -    

 -    

Total of All Possible Milestone Payments 

Completed by  April 15, 2020 

- Required Deliverable April 15, 

2020 

 

 -    

TOTAL OF ALL POSSIBLE  GRANT 

PAYMENTS 

     


