
 

 

LINKAGES Finance and Grants Manager: Liberia 

Opening Date: January 16, 2019  
 
Closing Date: January 31, 2019 

 

Project Description: 

FHI 360 is a nonprofit human development organization dedicated to improving lives in lasting ways by 
advancing integrated, locally driven solutions. Our staff includes experts in Health, Education, Nutrition, 
Environment, Economic Development, Civil Society, Gender, Youth, Research and Technology– creating 
a unique mix of capabilities to address today's interrelated development challenges. FHI 360 serves 
more than 60 countries, all 50 U.S. states and all U.S. territories.  

We are currently seeking qualified candidates for the positions of the LINKAGES Finance and Grants 
Manager in Liberia for the USAID-funded project, Linkages across the Continuum of HIV Services for Key 
Populations Affected by HIV (LINKAGES), under the President's Emergency Plan for AIDS Relief (PEPFAR) 
program in Liberia. LINKAGES is implemented by FHI 360 in partnership with Pact, IntraHealth 
International and the University of North Carolina at Chapel Hill, and conducts a range of activities to 
reduce HIV transmission among key populations (KP) — sex workers (SW), men who have sex with men 
(MSM), transgender persons (TG persons) and people who inject drugs (PWID) — and improve their 
enrollment and retention in care and treatment across the HIV cascade. LINKAGES will accelerate the 
ability of governments, key population leaders, organizations working with key populations, and private-
sector providers to plan and implement services that reduce HIV transmission among key populations 
and their sexual partners and extend the lives of those already living with HIV. The key elements of 
LINKAGES strategic and technical approaches are: 

 Identifying key populations and locales and comprehensively assessing risk,  

 Diagnosing “leaks” and revealing access barriers within the HIV services cascade, 

 Scaling up “what works” while innovating to ensure the most strategic use of resources and 
access to newly emerging technologies, 

 Addressing structural barriers and transforming local KP organizations, 

 Ensuring interventions are sustainable over the long term, and 

 Supporting the mainstreaming of human rights, gender and competency and capacity 
development. 

 
Job Description 

The LINKAGES Liberia Finance and Grants Manager will be the lead expert for financial operations and 
management. S/he will oversee the proper monitoring of all project finances and assume primary 
responsibilities for the development and processing of subagreements and/or subawards, as well as the 
development of any agreements required to implement the overall FHI 360 funded programs. S/he will 
oversee all administrative and logistical activities while supervising and providing direction to an 



Administrative Assistant. The LINKAGES Finance and Grants Manager will coordinate with the FHI 360 
Liberia office to ensure all expenses are properly recorded and processed, and with LINKAGES HQ to 
ensure that all financial policies and procedures are followed as per FHI 360, PEPFAR and USAID 
guidelines.  

The position will be based in Monrovia, Liberia. Liberian nationals and candidates currently based in the 
West Africa region are encouraged to apply.  

Suitably qualified candidates openly living with HIV and/or who are representative of the key populations 
affected by HIV are also actively encouraged to apply. 

 

Position Responsibilities 

 Oversee all administrative activities of the program while directly supervising an 

Administrative Assistant. 

 Review and analyze pending expenditures for appropriate action and determine propriety 

and accuracy of all expenditures as per FHI 360 standard operating procedures. 

 Provide support as needed to FHI 360 Liberia staff in the review and processing of budget and 
financial information. 

 Conduct pre-award assessments with implementing partners and follow-up on all required 

payments and reporting. 

 Work with LINKAGES HQ and PEPFAR on expenditures reporting and cost analyses. 

 Work with LINKAGES HQ on sub-award documentation. 

 Lead development of LINKAGES project budgets and spending updates and implement budget 

monitoring actions to ensure spending is within budget.  

 Maintain skills in the use of software for providing documentation for accounting 

transactions and resolve any discrepancies in accounting records. 

 Provide capacity building support to civil society implementing partners on sub-award 

financial reporting and USAID and PEPFAR compliance. 

 Communicate with FHI 360 Liberia staff to prepare RFAs/RFPs or RFQs for services to be 
procured.  

 Prepare sub-contract/sub-grant drafts, including budget with all required supporting 

documents, for review and approval by FHI 360 LINKAGES senior management. 

 Submit sub-contracts/sub-grant drafts to LINKAGES Contracts & Grants for review and 

provide clarification as needed. 

 Submit sub-contract/sub-grant approval requests to LINKAGES country representative and 

senior management for submission to donor for approval. 

 In coordination with the Team/Unit Leaders and Program/Technical Officers, prepare 

scopes of work (SOW) for short-term consultants needed to support the program. Work 

with the Country representative and senior staff to identify consultants as appropriate. 

 Develop Consultancy Agreements for the identified individuals and prepare all the 

supporting documents required for further processing. 

 Oversee acquisition of materials needed to support the program efforts and arrange for 

their inclusion in relevant project data bases and knowledge management system. 

 



Minimum Qualifications: 

 Sensitivity to cultural differences and understanding of the political and ethical 

issues surrounding public health issues among key populations in Liberia. 

 Ability to manage and complete numerous tasks with a high degree of organization and 

limited resources. 

 Experience working with civil society organizations on financial reporting and compliance 

for HIV and/or health-related activities. 

 Experience proactively identifying risk, addressing issues and appropriately communicating 

these to the project staff and USAID as needed. 

 Experience establishing strong working relationships with colleagues from different 

organizations and cultures. 

 Ability to meet deadlines with strong attention to consistency, detail, and quality. 

 Ability to travel within country or region and internationally if needed. 

 
Minimum Requirements: 

 Master’s Degree in Finance, Accounting, Business Studies, or related field; OR a Bachelor’s 
Degree in a similar field to those mentioned above plus 5 years of financial management 
experience. 

 CPA certification or equivalent. 

 Extensive knowledge of accounting software, as well as USAID and PEPFAR financial and 

grants procedures and guidelines. 

 Excellent computer skills in Microsoft Office applications. 

 At least 3 years of experience managing grants and/or other contractual arrangements. 

 At least 3 years of relevant experience working on the financial management of USG funded 

programs, with USAID PEPFAR funded programs preferred. 

 Previous experience working with international or local NGOs and familiarity with USAID 

and/or other international/local donors’ grants administration processes. 

 Must have excellent communication skills, including fluency in written and spoken English. 

 Previous experience in Africa is strongly preferred; Liberia experience is a plus.  

 

Application: 

 Send a CV and motivation letter to Linkages-Liberia@fhi360.org. We appreciate all applications; 

however, only shortlisted candidates will be contacted. 

 

mailto:Linkages-Liberia@fhi360.org

